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UNNUMBERED MEMORANDUM

TO: OlCs, Asslstsnt Schools DfvElon
lmplomontrtion oivislon, chlef,
Edrcaton Prcgram Supsrvisots,
Elementary, JHS and SHS tlsads,

Supedntandent, Chi8f, Cuniculum
Schoob Govorntnc6 and Opol?tlon
Public Schools Dlst ct Supe.YboE,
All Other Concemcd

Dlvision,

FROiT: ELIAS A. ALICAYA, JR.
As3isi.ni Schools Diviaion SuDdrlntandsnt
Ofticar-in-Cherge
Schools Division Superinterdent

SUBJECT: AVAILABILITY AND ACCESSIBILITY OF PERSONI{EL DURIM} CORE WORK
HOURS

DATE: it.rch 9, 2021

Attached herewilh is lhe DM-PHROD-2O214119,[AvailabW and Accassibry ol

Personngl duing Corc Wo* Hours.)

For your information, guidance and wid6t dissemination.
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Pending the release of the enhanced guidelines on the altemative work arrangements (AWA) in the
Department and in light of the recent eorfiunity quarantine classfications, Heads of Offices and
peEonnelare reminded on the following proeisions:

1.A[D"pEd ay or the  t)-hour work wek
regardless of the Wpe of AWA implenented in the respective of6(e/school/ClC.

2. Ali8ned with item 5.10 oI the Gvil Service Commission Memorandum Circulai No. 1E s.2020, effh
offidsthooly'ClC slall ensure th.t .t least one (1) staff is pr$ent durint the core working hoo-is
(8i00 a.m. to;:m p@eiudice publc ccrvice delivery. The
a$iEiE-d-FE;6EeGE6'uld be avarlable on-site to receive documents and respond to queries via phone
call or walk-in-

3. 4'6 a reitention of ltem 15.a.iii of DepEd Order No. 11 s. 2020, Personnel under wqk4om-home
(WFf0 arangement shall make themselves availible .nd a.ceseible during agreed workitrg houra
and must be able to respond to directives, requests, and queries *uough agreed modes of
comnunication wiih their immediate supervisor afld co-woikeE.

Heads of Offices are requested to meet with their personnel and make the necessary adiusknents in the
work schedules.

For inquiries or clarfications, please contact the Bureau of Human Resource and Organizational
Development - Personnel Division (BHROD-PD) through phozre at U2 11633 9345 or email at
bhrod. pd(a)rleped. gor'. !h.

Please be guided accordingl],. Thank you.
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Avrilability and Accecsibitity of Peroonnel durint Core W6I Horrts

01 Mar.h 2021
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